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Article I. Introduction  
The Oklahoma Public School Resource Center (OPSRC) requests proposals from financial 
institutions for a purchasing card (p-card) program. The following proposal request will 
outline the project goals and detail the required proposal format. Please read the timeline 
carefully. For a proposal to be considered, it must meet our deadlines included in the 
Section 2.03 timeline. 
  
About OPSRC 
OPSRC envisions a quality education for every child in Oklahoma, and our mission is to 
drive transformation and increased academic achievement within Oklahoma's public 
education system. OPSRC membership is open to all public schools in Oklahoma; however, 
we are particularly focused on meeting smaller schools’ and districts’ needs. They typically 
lack a large central administrative office found in larger districts, so our services are 
tailored to help address the challenges they face. 
 
Section 1.01 Location and Sponsor  
Your bid is for a contract with OPSRC located at 309 NW 13th St, Suite 103, Oklahoma City, 
Oklahoma, 73013. 
  
Section 1.02 OPSRC Management  
Executive Director Brent Bushey, Deputy Director Pat McKinstry and Megan Stanek with 
Product Development will manage this project. Pat McKinstry and Megan Stanek will be 
responsible for the project's timely completion. 
  
Section 1.03 Contact Information  
Contact Pat McKinstry for questions about the proposal submission details: 

Phone: (405) 212-4802 
Email: pat.mckinstry@opsrc.net 

  
Contact Megan Stanek for questions about the project details: 

Phone: (405) 212-4802 
Email: megan.stanek@opsrc.net 

  
Article II.​ ​The Project  
On our members’ behalf, OPSRC requests proposals from financial institutions for a 
purchasing card (p-card) program and system. The intended result of this program would 
increase our members’ operational efficiency and revenue with a cash back incentive for 
those who participate. Currently, OPSRC has 200+ members, including both individual 
schools and whole districts. 
   
Section 2.01​ ​Project Specifications  
OPSRC would like to incorporate a p-card program and system as an added member 
benefit and as part of the ongoing services we provide. All purchasing cards must be issued 
through the school/district administration office. 
  
The proposed p-card program should include: 

1. A card platform that is widely accepted by merchants within the United States. 
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2. A card that can be co-branded with OPSRC and the participating member 
school/district. 

3. Individualized service on the application and billing processes for each participating 
member. 

4. Security systems in place so that all p-cards are only issued through the 
school/district administration office that follows proper approval policy and 
procedures. 

5. Ability for school employees to purchase authorized goods and services on behalf of 
their school/district, including an electronic approval program. 

6. Ability to electronically and temporarily raise the individual card limit as approved 
by administration. 

7. Ability to block personal and unauthorized purchases. 
8. An electronic reporting system, including the ability to download reports as needed 

and the option to allocate transactions electronically. 
9. A rebate system that allows for revenue sharing between the participating member 

and OPSRC. 
10. Amount of rebate available to members. 
11. Amount of revenue share between the financial institution and OPSRC. 
12. Timeframe of rebate distribution to members. 

  
Section 2.02​ ​Mutual Agreements  
Should a financial institution’s proposal be accepted, OPSRC will enter into a mutually 
agreed upon contract with that institution with the following stipulations: 

1. The financial institution will work with OPSRC to market p-cards to interested OPSRC 
members.  

2. OPSRC will provide introductions between the financial institutions and our 
members. 

3. The financial institution will provide training to members that decide to participate 
in the p-card program, including providing sample policy and procedures, record 
keeping administration and information sessions.  

4. The financial institution will provide OPSRC with a rebate report as requested. 
5. The financial institution will distribute rebates to OPSRC based on an agreed-upon 

timeframe. We will then distribute the rebates to members. 
 
Section 2.03​ ​Timeline  
Project managers may change the following timetable if necessary but will notify all 
financial institutions that have been requested to submit an RFP. 
  
   RFPs distributed:  June 8, 2018 

Deadline for proposals:  June 15, 2018  
Project start date:  June 25, 2018  

 
Article III.​ ​The Proposal  
The request for proposal must be submitted in writing and should include: 

1. Name and address of the financial institution. 
2. Contact person and his/her direct number and email address. 
3. Introduction and brief history of the financial institution, including past history of 

similar projects. 
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4. Detail of what will be provided to members as listed in Section 2.01’s Project 
Specifications. 

5. Detailed processes in the event of fraud and/or unauthorized transactions, including 
instances in which the district would be liable and the timeline for resolutions. 

6. Access to a demo website if available. 
7. A complete listing of any fees. 
8. A detailed list of payment terms and any increase of rebates for shorter terms if 

available. 
9. A list of rebates available for members and OPSRC. 
10. An implementation timeline.  
11. Any additional items that may help OPSRC understand your services. 

 
Section 3.01 Submission of Proposal 
You may submit proposals using one of the following methods: 

Mail:   OPSRC 
            Attn: Pat McKinstry 
            309 NW 13​th ​Street, Ste. 103 
            Oklahoma City, OK 73103 

 
Email: pat.mckinstry@opsrc.net 

  
Section 3.02​ ​Summary of Proposal  
(​a)​ ​Expectations  
OPSRC will award the contract to the institution whose proposal we deem to be most 
beneficial to our members. OPSRC reserves the right to refuse any proposal without 
obligation to OPSRC or to the company offering the proposal. 
  
(b)​ ​Proposal Deadline  
Interested institutions must submit proposals to OPSRC via one of the two methods listed 
in Section 3.01 by ​June 15, 2018​ to be considered for the purchase card (p-card) program. 
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